
PAY GROUP:
CCA – City of Calgary Actual (hourly and exception hourly) or 
CCP – City of Calgary Predicted (Police and Elected Officials). 

PAY BEGIN DATE: 
first day of the pay period.

PAY END DATE: 
last day of the pay period.

ADVICE #: 
similar to a cheque number and is used for tracking purposes.

ADVICE DATE: 
payday date.. 

HOURS AND EARNINGS: 
describes your earnings for the pay period along with your current 
and year-to-date earnings.

EMPLOYEE ID: 
your employee identification number.

DEPARTMENT:
department organizational structure code used for accounting purposes.

LOCATION: 
defaults to Calgary, Alberta, Canada.

JOB TITLE: 
position category under which you were hired (not position title).

PAY RATE: 
the rate of pay attached to the Job Title above.

ADDRESS BOX: 
your name and address information.

describes your total balance in hours for vacation, RAWW, banked 
vacation, overtime (OT bank), and lieu time (time-off in lieu of 
statutory holiday). 

VACATION:
annual amount of time-off from work based on your anniversary date 
or January 1 as per your union or association agreement. This will 
include your entitlement plus or minus any leave plan activity.

RAWW: 
RAWW days worked to be taken at a later date. 

BANKED VAC:
vacation time formally banked from prior years based on your union 
or association agreement.

OT BANK: 
employee working more than scheduled hours (overtime hours 
banked for timeoff).

LIEU BANK: 
time banked for a statutory holiday falling on your regular day off.

LEAVE PLAN BALANCES

NET PAY DISTRIBUTION: 
total dollar amount deposited into your bank account.

EMPLOYER PAID BENEFITS: 
describes current and year-to-date balances for employer paid 
benefits including those which are taxable (e.g. Basic Group Life 
insurance) and those which are not (e.g. dental).

AFTER-TAX DEDUCTIONS: 
describes your current and year-to-date after-tax deductions. These 
deductions are taken after tax has been calculated from your total 
gross income. 

BEFORE-TAX DEDUCTIONS: 
describes your current and year-to-date before-tax deductions. 
Before-tax deductions are taken from your total gross income. 
(Gross pay $1000 - $100 Local Authorities Pension (City) = $900 
(taxes are calculated on $900).

TAXES: 
includes your current and year-to-date amount of Canadian Income 
Tax, Canada Pension Plan and Employment Insurance deductions.

TAX DATA BOX

NET CLAIM AMOUNT: 
amount taken based on your personal exemption as defined by 
Canada Revenue Agency.

SPECIAL LETTERS: 
a special letter issued by Canada Revenue Agency which is used to 
compute a reduced annual income when calculating income tax  
(e.g. child-care expenses, alimony, or maintenance payments).

ADDL. PCT: 
additional percentage of tax to be taken on a pay period basis, as 
per an employee’s request.

ADDL. AMT: 
flat rate amount for additional tax to be taken on a pay period basis, 
as per an employee’s request.
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